Charity Filing Guide Handouts

Getting Started: Gathering information 


Information about your charity 
	Description
	Your information 

	Charity’s full legal name
	

	Fiscal year-end date (month and day)
	

	BN/registration number 
	

	Website address (if you have one) 
	

	Designation (charitable organization, public foundation, private foundation)
	

	Name and BN/registration number of parent organization (if you have one)
	

	Charity’s physical location (street address, lot, or concession number, not PO box or RR number) 
	

	Address where your books and records are stored (street address, lot, or concession number, not PO box or RR number) 
	

	Mailing address (P.O. Box, if you have one)
	

	Names of individuals who have the authority to sign on behalf of your charity.
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